
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Microsite Tutorial: 
How to edit the Menu 
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How to Edit the Menu 
 
Once you have created a new page for your microsite your next task will be to create a new menu item 
which will link your new page(s) to the microsite. 
 
Firstly you’ll need to login to your account and select Microsite Management from your account page. 
Upon entering the microsite content screen, from the top navigation select ‘Menu’ 

 

 
 

 
 

Click on the ‘Add New’ button at the bottom of the page. 

 
 

 
 

 
 

 
 

Select ‘Menu’ from the 
menu bar at the top of 
the page. 

Click here 
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You can then add your new menu item by following the instructions below: 
 

 

 
 

 
 
 
 
 

 

View your changes 

 

                              

 

 

Give the new 
menu item a title 

Select which page 
the new menu will 
link to. If your page 
isn’t in the list then 
please refer to the 
‘How to Add a New 
Page’ guide. 

Select Insert or 
Cancel to add or 
remove the new 
menu item 
 

Moves the menu 
items up or down 
depending on what 
order you wish for 
them to be 
displayed in. 
 

Deletes a 
menu item 
 

Your Menu items 
are displayed here. 
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For more information contact us on 0870 240 10100870 240 10100870 240 10100870 240 1010 

or email info@comparelegaljobs.cominfo@comparelegaljobs.cominfo@comparelegaljobs.cominfo@comparelegaljobs.com 


