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Why create an online profile? 

It is important to have an online presence and what better way than by creating an 
online profile with CompareLegalJobs which is searchable by employers. 

You need to make it easy for employers to find you. Employers can be inundated 
with CV’s when they post jobs, but often they seek qualified candidates who aren’t 
necessarily looking for work, but who may be interested if the right opportunity arose. 
If you don’t want to miss what could be an excellent opportunity you’ll need to create 
an online profile. 

 
How can employers find you?  

Searchable CV 

As a job seeker you can use passive candidate searching by employers to your 
advantage. What you need to do is to make your CV searchable when companies 
are looking for candidates. You need to edit your CV so you show up in the search 
results generated by employers who may have a job that's a good fit.  

Online Profile 

In addition to reviewing CV’s posted to their company web sites, employers are 
actively sourcing passive candidates through online profiles. They are using 
CompareLegalJobs to find the best people to hire, regardless of whether you have 
expressed interest in their company, or not.  

This is an easy online process in which you answer several questions about your 
experience level, location, practice area and salary expectations etc. The best thing 
about having an online profile is that it saves you from having to fill out the same 
information again and again. 
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How to create your Online Profile 

You can create your online profile with CompareLegalJobs in 3 simple steps. Simply 
log on to www.comparelegaljobs.com and follow our simple instructions below to get 
started. 

Step One – Log In 

To log in to the site go to http://www.comparelegaljobs.com/login/ and enter your 
email address and password. 

        

You will need to be a registered candidate to log in, in order to register 
please click the register button. 

If you have previously registered with us and have forgotten your password, 
click here and your password will be emailed to you. 
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Step Two – Select ‘Job Requirements’ 

On your account page you will need to select ‘Job Requirements’ as highlighted 
below. 

  

Step Three – Create your Anonymous Profile 

You will need to complete all of the fields on this form, and once you reach the last 
box, check the box which states ‘My anonymous profile to be searchable’, a further 
free text box will then appear for you to include a 500 word summary about yourself. 
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See below for how your profile will appear to employers: 
 

 
Example Candidate Profile 

 

 
5 ways to make your profile stand out 

Here are our 5 top tips to help you build a better online profile. 

Be complete 

Don’t make employers fill in the gaps with a partially completed profile, it’s an easy 
way to end up in the “No” pile right away. Set yourself apart from other applicants 
from the start by spending some time writing a detailed profile about yourself. 

If, for example, you don’t have much work experience, include the reason why. Be 
sure to include any volunteer experience in place of paid employment. 

Be accurate 

Being accurate is more than an issue of personal integrity. Make sure your word 
choice and spelling are accurate too. Don’t trust your computer’s spell checker to 
determine if you mistakenly used “their” instead of “there.” Read over your work once 
it’s complete. Read it again. And give it to someone with a good eye for detail.  

Be professional  

Fight the temptation to be clever or funny in your profile. You can let your personality 
shine when you get to the interview, but you want your first impression to be 
professional. 
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Your profile may have everything an employer is looking for, but cute, racy or weird 
email addresses may make the hiring manager hesitate to contact you.  

Be up-to-date 

Your online profile should always be a work in progress. Ensure your contact info is 
accurate, add new employment info and skills, and include any applicable outside 
interests and hobbies. 

If you want to make a good first impression with employers, all you have to do is 
follow the common-sense guidelines we’ve laid out above. Good luck in your job 
search! 
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For more information contact us on 0870 240 1010 
or email info@comparelegaljobs.com 


